Name of Applicant:  




	NATIONAL HONOR SOCIETY

OFFICER APPLICATION




Directions:  

1. Please TYPE your application.  An incomplete, creased, hand-written application reflects poorly on a student and will be considered when evaluated.
2. Please attach a photo to your application.  During the review process, it sometimes helps to match a face with a name. (You will receive the photo back on request.) 
3. Submit your application to room 431 no later than Friday, 2/17/12.
4. The application process also consists of a formal interview - held in room 431 on Thursday, March 10, 2011 @ 2:50P.  Please dress appropriately and be prompt.

5. Some applicants will be asked back for a second informal interview in room 431 on Tuesday, March22, 2011 @ 2:50P.  Please be prompt.

6. Please submit your application with a COPY OF YOUR MOST RECENT REPORT CARD. If you do not have a copy of your most recent report card, you may ask the Guidance Office for an updated printout of your grades and service hours.  DO NOT print grades or service hours from Virtual Counselor.
7. Please understand that several outstanding students are applying for five officer positions only this year.  Positions are awarded based on an applicant’s grades, character, service, and commitment to NHS.  Applicants are not asked to select a specific officer position.  Rather, applicants are appointed to positions by the current officers and sponsor.
PLEASE DO NOT WRITE IN THE BOX BELOW. 
	


I. PROJECT PROPOSAL

Directions:
· Each officer next year will be responsible for leading a project of his/her own choice. Give an idea how you would coordinate students in a month-long service, scholarship, or character project. Discuss goals, collection/organization procedures, motivation techniques, advertising, etc.  

· The quality of your project proposal will impact your selection as an officer.

· You may create a new project idea or try to improve on a current NHS project.

· NHS projects attempt to conform to the following standards.

a. Projects are meaningful, creative, and fun (attracting interest from NHS members.)

b. Projects can offer opportunities for many NHS members to earn blue hours.

c. Projects do not require members to spend a lot of money.

d. Projects do not require fundraising or excessive amounts of paperwork with the Bookkeeping office.
· Please TYPE and fully develop your answer.  Details matter.  The more time and effort you put into writing your responses, the better your evaluation.

	Student Signature:











	 RECOMMENDATION


Directions:  Please select one teacher, guidance counselor, or administrator to complete the following recommendation. . (Please return this form to the student in order to attach to his/her application.)
Name of Student: 











Name of Teacher: 











How long have you known this student?: 








In what course(s) have you taught this student? 







Please check the appropriate boxes related to applicant qualities:

	
	Below Average
	Average
	Above Average
	Exceptional

	Academic Achievement
	
	
	
	

	Creative Thought
	
	
	
	

	Productivity
	
	
	
	

	Respect by Peers
	
	
	
	

	Integrity
	
	
	
	

	Reaction To Setbacks
	
	
	
	

	Initiative/Independence
	
	
	
	

	Maturity
	
	
	
	

	Discipline
	
	
	
	

	Ambition
	
	
	
	

	Desire to do good work rather than collect accolades.
	
	
	
	


Additional Comments:  If possible, please offer any additional small comment as to why this student would be a good officer in NHS? 

Please list your anticipated classes and extracurricular activities (with offices) for next year, plus any awards you’ve received in high school.

CLASSES

EXTRACURRICULAR ACTIVITIES


OFFICES


AWARDS

	NHS OFFICER RESPONSIBILITIES


* All the duties below are the minimum of what is expected of each officer.  Officers are encouraged to take initiative and pride in all facets of NHS projects and ensure the success of this club.  Officers are required to check in with Mr. Adzima weekly to debrief.  They are strongly encouraged to be creative when carrying out their responsibilities, think outside the box, and find solutions to problems.  When in doubt however, check with Mr. Adzima.

I. President
· Presides over all (officer + member) meetings.

· Sends out general emails.

· Coordinates efficient monthly general meetings. 

· Creates PowerPoint for monthly general meetings.

· Coordinates all committee projects.

· Coordinates NHS activities and agendas with sponsor.

· Establishes master calendar with all club event and meeting dates.  Submits this calendar to Mr. Caruso before school year begins.

· Submits Project Approval Forms before the upcoming school year and verifies all projects are approved.

· Communicates final project list via CAB conference to all club sponsors.

· Maintains NHS office and project folders.

· Works with other officers, overseeing and ensuring project success.

· Contacts local businesses and community leaders.  (At various times, NHS may need guest speakers, contributions, or assistance from our local Weston community.) 

II. Vice President 

· Works with President to ensure successful committee projects.

· Accesses NHS spreadsheets to update the following information:  Report cards, cords and mantles, attendance, service hours. (Check in with Mr. Adzima weekly to update all records – especially service hours. 
· Updates spreadsheets on NHS webpage.
· Prints several copies of NHS roster before general meetings to take attendance.

· Oversees attendance procedures and order at general meetings.

· Submits service hours list to Mrs. Sumner in Guidance for senior graduation.

· Attends all Inter-Organizational Council (IOC) meetings.  Prints a copy of all NHS officer minutes for IOC.

· Liaison to SAT Prep Class.

· Writes monthly NHS newsletter.

· Submits articles and interviews to newspapers (CBHS ‘Circuit’, Our City Weston, Weston Gazette, Sun Sentinel).

· Preside over meetings in the President’s absence.

· Oversees an individual club project.

· Supervises Tutoring.

· Serves as Rotary Club liaison.

III. Secretary

· Takes minutes at all officer meetings.
· Updates Facebook page weekly to reflect project info, photos, and upcoming dates.

· Designs and updates NHS webpage.  

· Coordinates efficient monthly general meetings with President.

· At the beginning of the year, contact an NHS member in 4th period AMT class who can assist with audio/visual equipment, set the scrim and lights and move stage props.

· Secures items (in the NHS office) for each month’s general meetings (i.e. table, gavel, podium with mic, NHS podium sign, NHS banner, cart, computer with clicker.)

· Hangs NHS general meeting banner 1 week prior to meeting and removes it the day after meeting.

· Submits announcements to the front office regarding club events.

· Helps VP with attendance at general meetings.

· Oversees an individual club project.

· Creates monthly recognition certificate for NHS members.

· Creates monthly subject awards for Cypress Bay underclassman. 

· Photocopies, distributes, and collects materials for general meetings.

· Sends thank you cards/gifts as needed.

IV. Treasurer

· Maintains club financial records and assists with all financial paperwork. 

· Orders club shirts and induction keepsakes.

· Ensures that payment is sent for all club purchases.

· Checks with Mr. Adzima weekly to complete any outstanding Financial Reimbursement Forms.  

· Submits complete Reimbursement packets to Bookkeepers.  (When finished, go immediately directly from the Bookkeeper’s office to the NHS office.  Make sure packet is photocopied and filed in the NHS office.)

· Oversees (or arranges for supervision) of all NHS walks. Please make sure photos are taken at these walks.

· Orders any necessary office supplies.

· Helps VP with attendance at general meetings.

· Oversees an individual club project.

· Oversees induction process, rehearsal, and ceremony.

· Acts as club Historian:

· Takes photographs at all clubs meetings and events (or verifies that another officer/member is doing so.)

· Sends photos to President for monthly general meeting slideshow.

· Ensures students in school are aware of pertinent NHS info by means of fliers, banners, chalk art, posters, and CBTV.

· Decorates the NHS office on a seasonal/project basis.

· Organizes periodic officer bonding activities.

· Creates yearly club scrapbook (hardcopy or on computer.)
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