LETTER OF RECOMMENDATION REQUEST
Student Name: 

Directions:  Please type your answers to the questions below and submit them to Mr. Adzima at your convenience.  Think about your answers carefully.  The more detailed your answers are, the more precise your letter of recommendation will be.  Give Mr. Adzima seven days to write your letter.  You may pick up your letter in room 431 before school or during lunch.

1. List your weighted and un-weighted cumulative GPAs?

2. List important academic honors including awards, successful competitions, etc.  

· Please describe what you did to earn the award or to be successful at the competition.

3. List all extracurricular activities including clubs, jobs, and volunteer service.  (Take some time and think carefully about your accomplishments.  Even small things can impress.)

4. Select one word to describe yourself.  (Think about the impact that word will have on a college admissions officer.)  

· Why do you think that quality is important?

5. Colleges are interested in “knowing” their applicants.  Allow yourself to stand out by helping college admission officers know your personality.  Briefly describe your views on a particular topic of interest, what you stand for in general, or a specific philosophy on the future.  (Try to be dynamic, interesting, and unique.)

6. Do you have any leadership experience?

· If so, please describe your role and/or activities as a leader. (i.e. Describe what you did to make a group, activity, or project successful.)

