HOW DO I ORGANIZE MATERIALS FOR MY NOTEBOOK?

ALL OF THE WORK YOU COMPLETE IN THIS CLASS MUST BE PLACED IN YOUR NOTEBOOK.   HERE ARE THE RULES FOR HOW YOU SHOULD ORGANIZE YOUR NOTEBOOK.

A. Only keep materials from the CURRENT UNIT in your notebook.  (Notebooks containing materials from previous units will not receive full credit.)  After each notebook check, remove all materials from your notebook and put them in a safe place to study later.  Certain templates can remain in your notebook the entire year. Templates can be downloaded from the class webpage and printed.

B. Only keep materials from AP American History in your notebook.  (Notebooks containing materials from other classes will not receive full credit.)

C. Do not put grade sheet, work, or templates in clear sleeves in your notebook.

D. Please punch holes neatly in all materials including handouts/worksheets and file under the appropriate the tab heading.  Do put any materials in the pockets of your notebook. 
E. If you did not complete a homework assignment, you must still PRINT the original assignment from the class website (without answers) to insert in your folder as a marker, so you may perhaps study it later.
FRONT OF THE NOTEBOOK (Put the following forms in order before the first tab)

· Notebook Grade Sheet

· Course Syllabus

· ‘Organizing Your Notebook’ directions

· Instructions For Submitting Homework

· American Spirit Readers

TAB HEADINGS (and types of assignments placed  under each heading)

1. CLASS NOTES

· Chapter outline notes with mandatory student annotations.
2. WRITING 
· Inner Circle Feedback 

· Free Response Essays and Document-Based Questions (with documents)

· Essay Skeletons

· Position Papers

· The Following Writing Templates:

· DBQ + FRQ Pre-Writes

· DBQ Analyzing POV

· DBQ + FRQ Essay Formats

· DBQ Tips 

· Essay Skeleton

· Essay Frames

· Essay Errors Key

3. VOCABULARY (in order of chapters – low to high)

· Chapter Vocabulary Terms 
4. TESTS/QUIZZES (in order of chapters – low to high)

· Vocabulary Quizzes

· Chapter Quizzes

· Unit Tests

· Extra Credit Review Questions
5. REINFORCEMENT (in numerical order. E.g. a23-01, a 23-02, etc.)

· Website Assignments

· Maps

· Document Analyses

· Yes/But Analyses

· Term Links

· Cause and Effect Analyses
· Any Readers (You can punch holes and insert them neatly in this section.)

6. AMERICAN SPIRIT READERS

· American Spirit Reading List

· American Spirit Assignments

